YTBepKaAeHO
MPUKA30M TUPEKTOPA LIKOJIbI
Ne 4/1 ot 15.01.2024

JIOKYMEHT MOAMMCAH
QNEKTPOHHOM NOAMMUCHIO

IHonoxenue
0 HIKOJIbHOM OHOJInOTEKe
MYHHMIUNAJIBHOT0 Ka3¢HHOT0 00111€00Pa30BaTEJILHOI0 YYpPeKIeHUS
«Cepneiickas cpeaHsisi 001meo0pa3oBareibHAs HIKOJIA»

1. O0mue nosoxeHust

1.1. Hacrosee [losoxxenne o OubnnoTexe pa3paboTaHo B COOTBETCTBUM ¢ DeiepalibHbIM 3aKOHOM Ne
273-03 01 29.12.2012 «O06 obpazoBanuu B Poccuiickoii depepannmn» ¢ u3MeHeHUsAMH Ha 29 nexadps 2022
roja u denepanbHbiM 3akoHOM OT 29.12.94 Ne 78-®3 «O 6ubnuoreysHoM aene» (B peaakuuu ot 11 uroHs
2021 ronma), ¢ yuetom DenepanpHoro 3akoHa oT 25 wuronst 2002 r. Ne 114-®3 «O npoTUBOACHCTBUU
IKCTPEMHUCTCKON JEATENHHOCTH» ¢ M3MEeHEeHHs MU Ha 28 nekadps 2022 rona, YceraBa MKOYVY Ceprnietickas
CpelHss IIKOJa U APYTUX HOPMAaTUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu, periaMeHTHPYIOMINX
NESTETHFHOCTH 00IIe00pa30BaTEIbHBIX OPTraHU3aIi.

1.2. Jlannoe Ilonmoxkenue o OuOmmoreke mikoibl (manee - [lojoxkeHwe) 0003HAYACT OCHOBHBIC
NPUHIMIBI, 3aJa4d W (QYHKIUHM OUOIMOTEKHM B IIKOJE, OIpeAeseT OpraHu3aluio JesITeNTbHOCTH,
yIpaBlieHHE, MOPAJOK IMOJIb30BAHUS IIKOJIHHOW OMOMMOTEKOM, a TakXkKe perJiaMeHTUpYeT IpaBa u
00513aHHOCTH TI0JIb30BaTeNIeH U PAaOOTHUKOB OMOITMOTEKH.

1.3. Hacrosmee Ilonoxxenne  permameHTupyeT  paboty W (QyHKOMH  OUOIMOTEKH
0011e00pa30BaTEIbHON OpraHU3allui, KOTOpas CIOCOOCTBYEeT (OPMHUPOBAHUIO KYJIBTYPHl JIMYHOCTH
00yJaroIMXCsl IIKOJBl M TO3BOJIIET TOBBICUTH 3(PPEKTUBHOCTH WH()OPMAITMOHHOTO OOCTY)KUBaHUS
00pa3zoBaTeIbHON, BOCITUTATEILHOU IEATEITLHOCTH.

1.4. Hacrosimee IlonoxeHue sBiseTCsl JOKalIbHBIM HOPMATHUBHBIM aKTOM UIKOJIBI M OIpenenseT
YpOBEHb TpEOOBaHMI K ONOIMOTEKE KaK K CTPYKTYPHOMY IOApa3 ielIeHII0 00pa30BaTeIbHONM OpraHu3alHH.

15. [IllxonpHass OubOnIMOTEKAa SBISETCS CTPYKTYPHBIM TOApa3jaeiieHneM o0pa3oBaTelbHOMN
OpraHu3aliM, y4acTBYIOLUIMM B 00pa30BaTe/IbHOM, BOCIIUTATENBHON JESITEIbHOCTH B LIEISAX 00eceueHUs
IIpaBa y4YaCTHUKOB OOpa30oBaTeNbHBIX OTHOIIEHHH Ha OecIulaTHOE I0Jb30BaHUE OMOIMOTEUHO-
MH(GOPMALMOHHBIMH PECYPCAMHU.

1.6. JearenbHOCTb OMOIMOTEKM IIKOJbl OPraHU3YeTCs U OCYLIECTBISETCS B COOTBETCTBUU C
POCCUICKUMHU KYJIbTYPHBIMU U 00pa30BaTeIbHBIMU TPAJAULUAMHU, a TAKXKE CO CIIOKUBLIMMCS B OOILECTBE
UJEOJIOTUYECKUM M TOJIMTUYECKMM MHOroooOpasuem. OOpa3oBarenbHasi U MPOCBETUTENbHAS (YHKLIUU
6nbsmoTekH 6a3UPYIOTCS HA MAKCUMAaJIbHOM MCII0JIb30BAaHUH JIOCTHXEHUH 00111eueIoBeYeCKOM KyIbTYpBhI,
oOecnieunBaeTcsi yaeOHbIMU, METOIUYECKUMH M CPABOYHBIMHU JTIOKYMEHTaMH.

1.7. lllkonpHas OuONHMOTEKa NOCTYNMHA W OecljaTHa Ul YMTaTesel, oOydaromuxcs, y4uTened u
APYrux paboTHUKOB 00pa30BaTeNbHON OpraHu3aluu. Y 10BIETBOPSET 3apOChl POAUTENIEH Ha TUTEPATypy
10 MeJaroruKe U 00pa30BaHUIO C YIETOM UMEIOLIUXCSI BO3MOYKHOCTEH.

1.8. Llenu mkoabHONH OMOMMOTEKU - OpMHpOBaHUE OOLIEH KyIbTYPhl JUYHOCTU OOYYaIOIIMXCS Ha
OocHOBe oOcBOeHHsI PenepalbHBIX TOCYAAPCTBEHHBIX 00pa3oBaTelbHBIX CTAHIAPTOB, COJEpIKaHUS
o0m1eo0pa3oBaTeNbHBIX MPOrpaMM, HX aJanTalus K JKU3HH B OOLIeCTBE, CO3JaHUE OCHOBBI IS
OCO3HAHHOTO BHIOOPAa M MOCJEIYIOUIEr0 OCBOEHHS MPO(pECCHOHATIBHBIX 00pa30BaTENbHBIX MPOTPAMM,
BOCIMTaHUE I'PAXJAHCTBEHHOCTH, TPYJOJIO0Ms, YBaXKeHHUs K IpaBaM M CBOOOJaM 4YelloBeKa, JIOOBU K
OKpyXarolei npupoze, Poaune, cembe, popMHUpOBaHUE YCTAHOBKH Ha 37J0POBBIM 00pa3 KU3HU.

1.9. bubnuoTreka pykoBOJCTBYETCsI B CBOel nesTenbHOCTH [losoxenueM, deaepaqbHbIMU 3aKOHAMH,
ykazamMu U pacnopsokenusmu  IIpesmpenra Poccuiickoii  @exepanuy, IOCTAaHOBICHHUSAMH U
pacniopsokenusamu [IpaBurensctBa Poccuiickoit depepaniii M HUCHOJHHUTENBHBIX OPraHOB CYOBEKTOB
Poccuiickoit @eneparum, pelieHHUsIMA OpraHa ynpaBjeHHs 00pa3oBaHHEM U YCcTaBOM 00pa3oBaTeNbHOU
OpraHHu3aLuy.



1.10. IMopsimok moctyna K OubauoTedHsM (GoHIaM U Apyroil 6nbnnoredHor uH(poOpMaIuy, nepedeHb
OCHOBHBIX YCIIYT U YCJIOBUS UX IPEIOCTaBICHUS OMOInoTeKaMu onpeaesstoTes B [IpaBuiax moiabp30BaHUs
OUOIMOTEKOH.

1.11. OoO0pazoBarenpHas OpraHuU3alds HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTh M KadeCTBO
O6n6IMOTEeYHO-MH(POPMAITHOHHOTO OOCITYKUBAHHS OMOITHOTEKH.

1.12. Opranuzaius oOCTY)KHBaHHUS YYaCTHHKOB 00pa30BAaTEIbHOU JEATCILHOCTH IMPOHU3BOJIUTCS B
COOTBETCTBUHU C TMpPAaBHJIAMH OXpaHbl TPyAa W TOXKAPHOH OE30MaCHOCTH, CaHUTAPHO-TUTHECHHUYECKUMU
TpeOOBaHUSAMHU U HOPMAMH.

2. IIpMHUMNBI JeATeIbHOCTH IIKOJILHOMH OUOIHOTEKN

2.1. JleATeNbHOCTD IIKOJBHOW OMOIMOTEKM OCHOBBIBACTCS HA MPUHIIMIIAX AEMOKPATHUH, TYMaHU3Ma,
OOLIEI0CTYITHOCTH, TNPUOPUTETA OOIIEUETOBEYECKUX IEHHOCTEH, TI'pa)XAaHCTBEHHOCTH, CBOOOJIHOTO
Pa3BUTHSI TUYHOCTH.

2.2. B OubnmoTeke 3amnpeniaeTcsi U3JaHue ¥ PaclpoCTPAaHEHUE MTEYATHBIX, ay/IN0-, ayJHOBU3YAIbHBIX U
MHBIX MaTepUaJIOB, COJAEPKAIIMUX XOTs Obl OJIMH U3 MPU3HAKOB, IPETYCMOTPEHHBIX YaCThIO IEPBOM CTaThU
1 ®enepanbHoro 3akoHa ot 25 wurona 2002 r. Ne 114-®3 «O mpoTHBOAECHCTBUM 3KCTPEMHUCTCKOM
JESITEIbHOCTI.

2.3. B cootBercTBuH co cT. 13 denepanbHoro 3akoHa Ne 114-D3 k TakuM MaTepraiaM OTHOCSTCS:

- Marepualibl, MpPHU3bIBAIOIIME K OCYIIECTBIEHHUIO OSKCTPEMHUCTCKOM  JESTENIbHOCTH  JIMOO
000CHOBBIBAIOLIUX UJIM OMPAB/ABIBAIOIINX HEOOXOAUMOCTD OCYILIECTBICHUS TAKOU eI TeIbHOCTH;

- myOnuKkanuu, OOOCHOBBIBAIOIIME WM OMNpPAaB/AbIBAIONIME HAllMOHAIbHOE U (WJIHM) pPacoBoOe
MIPEBOCXOJICTBO JIMOO OMNpaBIbIBAIOIINE IMPAKTUKY COBEPIIECHUS BOEHHBIX WJIM HHBIX IPECTYIICHUH,
HaIpPaBJIEHHBIX Ha MOJIHOE WJIM YaCTUYHOE YHUUTOXKEHUE KaKOM-TnO0 3STHUYECKOM, COLlMaIbHON, pacOBOM,
HAIIMOHAJIBLHOMW WJIM PEJIUTHO3HOMN TPYIIIIbI;

- o(unMaIbHbIE MaTepUAIIbI 3aMPEIICHHBIX SKCTPEMUCTCKUX OpraHU3alluii;

- MaTepuaibl, aBTOPAaMH KOTOPBIX SIBJISIOTCS JIMIA, OCYKJIEHHBIE B COOTBETCTBUU C MEXKIYHAPOJIHO-
MPaBOBBIMU aKTaMHU 3a MPECTYIUICHWS MPOTUB MHUPA U 4YeJIOBEYeCTBA W COJIEpKallue MpHU3HAKH,
MpEelyCMOTPEHHbBIE YaCThIO MepBOM cTaThu 1 HacTosiiero denepanbHOro 3aKOHA;

- 1100ble MHBIE, B TOM YHUCJI€ aHOHHWMHBIE, MaTepUallbl, COAepKallue MPU3HAKH, MPETyCMOTPEHHbIE
4acThIo NMepBoii cratbu | HacTosero deaepabHOTO 3aKOHA.

2.4. B nomemenun 6ubanoreku pasmeraercs OenepalibHbIil CIUCOK AKCTPEMUCTCKON JTUTEPATYphI,
YTBEPKIACHHBIN (hefiepaibHbIM OPraHOM HCIIOTHUTEIBHON BIIACTH, 3aIPELIEHHON K paclpOCTPAaHEHHUIO Ha
tepputopuu Poccutickoit denepariu, mouieKaiui MoCTOSTHHOMY 0OHOBJICHHIO.

3. 3agauu OMOJIMOTEKH

3.1. OGecnieuenne 00Opa3oBaTENbHOM, BOCHUTATENLHOM  JIEATENBHOCTH M CcaMOOOpa30BaHH
00y4aromuXxcs 1 MearoroB 00pa3oBaTeIbHON OpraHnu3alluy.

3.2. ObecrnieueHre y4acTHHKaM O0Opa30BaTENbHON JESITENbHOCTH — OOYyYaroluMCs, Iearoram,
pPOIUTENSIM (3aKOHHBIM TPEJCTABUTENSAM) YUYAIIUXCs — JOCTyMa K WHQGOpPMAIMU, 3HAHUSM, HICIM,
KYJBTYPHBIM IEHHOCTSIM TOCPEJCTBOM HCIIOJIb30BaHMs OUOIMOTEYHO-UH(POPMAITUOHHBIX PECYpPCOB Ha
Pa3IMYHBIX HOCUTEIISX:

- OyMa)XHOM (KHIDKHBIA (GOH, (OH]T TEPUOAUYECKUX U3IaHHI);

- udpoBom (DVD —aucku, (iisi-HaKOMUTENN),

- IOCPENICTBOM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHOU ceTH HTepHET.

3.3. ®opmupoBaHue y YUTATEIC HABHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJIb30BaTeNsl — 00yueHue
MOJIb30BAHUIO KHUTO, 00ydeHre TOUCKY, OTOOPY U KPUTHUECKOH OIIEHKe HH(OpPMAIIHH.

3.4. BocnuraHue KyIbTYpHOTO U TPaXJAHCKOTO CaMOCO3HaHUS, TOMOIIb B COIMAIX3AlNU
00yJaromerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIIHATIA.

3.5. CoBeplieHCTBOBaHHE MPEIOCTABISIEMbIX OHOIMOTEKONW YCIYr Ha OCHOBE BHEIPEHHS] HOBBIX
MHOOPMALIMOHHBIX TEXHOJIOTUA ¥ KOMIBIOTEpU3AMHA OUOIHOTEYHO -UH(OPMAIMOHHBIX TMPOIIECCOB,
(bopmupoBanre KOMPOPTHONU OHMOIMOTEUHOMN CpEIbI.



3.6. BecruiatHOe mpeAoCTaBICHUE IIKOJBHUKAM B IOJb30BaHHE HA BPEMs MOJyYeHHs 0Opa3oBaHUS
y4eOHUKOB M yueOHbIX TocoOuit n3 OubaroTedHoro Gouna.

4. OcHoBHBIE QYHKIIUM ONOINOTEKH

Jlist peain3aliuil OCHOBHBIX 3a]1a4 IIKOJIbHAsE OMOIHOTEeKa:

4.1. OcymecTBisieT OCHOBHBbIE (YHKIMH OHONMMOTeKH — oOpa3oBareibHas, HH(PpOPMAIOHHAS,
KyJbTYypHAsI.

4.2. ®opmupyet poua 6uGIMOTEUHO-MHPOPMAITMOHHBIX PECYPCOB 00pPa30BaATEIBHOI OpraHU3alUH:

- KOMIUIEKTYET YHHBEpCAJIbHBIA (POHA Y4eOHBIMH, XyJO’KECTBEHHBIMU, HAyYHBIMH, CIPABOYHBIMH,
MEarOTHYECKUMH ¥ HAyYHO-TIONMYJISIPHBIMU JIOKYMEHTaMH Ha TPAJAWIHAOHHBIX WM HETPaIUIIMOHHBIX
HOCHUTENAX MH(popMaLuy, yuuTbiBass DeaepanbHblil CIIUCOK 3KCTPEMHUCTCKON JIUTEPATYphl, 3alPEIIEHHON
K pacrpocTpaHeHuro Ha tepputopun Poccuiickorn denepanuu, yrBepxkaeHHbIA PeaepanbHbIM OpraHOM
WCIIOJIHUTENBHOM BIIaCTH;

- nononHseT GoHA HHPOPMAIMOHHBIMU pecypcamu cetu WHTepHeT, 6a3amMu M OaHKaMH JTaHHBIX
JAPYIUX YUpEKICHUN U OpraHu3alyii;

- OCYUIIECTBJISET Pa3MeIIeHNEe, OPTaHU3ALNI0 U COXPAHHOCTh JIOKYMEHTOB.

4.3. Coznaet nHMOOPMAITMOHHYIO TPOTYKITHIO:

- OpraHum3yer H BeAeT cIpaBOYHO-OMONMOrpaduyecknii anmapar: Kartajgoru (andaBUTHBIH,
CUCTEeMAaTUYECKUI), KapTOTEKH (CUCTEMATUYECKYI0 KapTOTEKy CTaTeil, TeMaTH4ecKHe KapTOTEKH),
AIIEKTPOHHBIN KaTanor, 0a3bl JaHHBIX 00pa30BaTeIbHON OpraHU3alH;

- pa3zpabaThIBacT peKOMEHaTelbHbIe OnbOIuorpaduyueckue mocodust (CIUCKU, 0030pbI, yKa3aTelnn U
T.I1.); - o0ecnieunBaeT HH(OPMUPOBAHUE M0JIb30BaTeNel 00 NH(OOPMALIMOHHON TPOAYKIIUH.

4.4.  OcymectBisier auddepeHurpoBaHHOEe  OUOINOTEYHO-MHPOPMAIIMOHHOE  00CTY)KMBaHUE
00y4JaroIIMXCsI:

- 00CTy)XKMBaHHE YUTATEICH HAa a0OHEMEHTE, B YUTATLHOM 3aJI¢;

- MpenocTaBisieT MH(GOPMALMOHHBIE PECypChl Ha Pa3IUYHBIX HOCHTENSX HA OCHOBE M3YYECHUS HX
WHTEPECOB U MH(OPMAIIMOHHBIX TIOTPEOHOCTEH;

- CO3/1aeT YCJOBHS Ul pealu3aliil caMOCTOSITENFHOCTH B O0y4eHHH, MO3HABATEIbHOM, TBOPUECKOM
JEeSITENHOCTH € OTIOPON Ha KOMMYHHUKAIUIO;

- CcrmocoOCTBYeT pa3BUTHIO HABBIKOB caMooOy4yeHHs (ydacTHe B CETEBBIX OJIMMIIMAJAX,
TEJIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHLIMOHHOTO 0OyUeHus);

- opraHusyeT OOy4YeHHE HaBBbIKAM HE3aBHCHUMOIO OHOJIMOTEYHOIO IMOJIb30BATEIsl M MOTpeOUTeNs
uH(pOpMaLIUY, COACHCTBYET MHTETpalli KOMILJIEKCa 3HAHUM, YMEHHI M HaBBIKOB PaOOTHI C KHUTOH U
nHpopMaImei;

- OKa3bIBaeT MHPOPMAIMOHHYIO MOIEPKKY B PELLICHUH 3a/1a4, BO3HUKAIOIIKX B MpoIlecce uX yueOHOH,
camMo00pazoBaTeIbHON U IOCYTOBOM J€ATEIHHOCTH;

- OpraHu3yeT MacCOBbIE MEPOMpPUATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOINEH, M UYUTATEIbCKON
KYJIBTYpPBI JINYHOCTHU, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHHUS.

4.5. OcymectBiser auddepeHurpoBaHHOE  OUOIMOTEYHO-MHPOPMAIMOHHOE — 0OCTYKMBAaHUE
MeJarornyeckux paboTHUKOB:

- BBISIBJISIET MH(OPMALMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3allpPOCHI, CBSI3aHHBIE ¢ OOydeHUEM,
BOCIIMTAHUEM U 370POBBEM JIETEH;

- co3jaer OaHK MeAaroruuyeckol MHQPOPMALMU KaK OCHOBBI €AMHOM HH(POPMALMOHHOM CITy>KObI
0011e00pa30BaTeNbHON OpraHu3aluy, OCYIIECTBISET HAKOIJICHHE, CUCTeMAaTH3aluio HH(pOpMaluu IO
npeaMeTamM, pasjesaM U TeMaM;

- CIO0CcOOCTBYET MPOBEICHUIO 3aHATHH M0 GOPMHUPOBAHUIO UH(DOPMAIIMOHHOMN KYJIBTYpBHI.

4.6. Ocymectiser auddepeHunpoBaHHOe  OUOIMOTEUYHO-UH(OPMAILIMOHHOE  OOCITy)KUBaHHE
poauTenei (3aKOHHBIX IpeAcTaBuTeNei) 00ydaromuxcs:

- YJIOBJIETBOPSIET 3aMpOCHI MOJIb30BaTENEH 1 HHPOPMHUPYET O HOBBIX MOCTYIICHHUSX B OMOIHOTEKY;

- KOHCYJIBTUPYET 0 BOTIPOCcaM Yy4eOHBIX U3aHUN 00yYaromuXcsl MIKOJbI.

4.7. OcymiecTBIseT BeAeHHE HEOOXOJAMMON MOKYMEHTAMHU MO Y4eTy OuOnuoTredHoro ¢oHga u
00CITy>)KUBaHUIO YUTATEJIeH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSIKOM.



4.8. IIpoBOIUT MOMYNAPHU3ALMIO JIUTEPATYPHI C TOMOIIBIO HHIUBUAYAIbHBIX, TPYIIIOBBIX U MAaCCOBBIX
dopm pabotel (Oecenm, BBICTABOK, OuONMHMOrpadudeckux 0030pOB, OOCYKICHHIA KHHT, UYHUTATEIBCKUX
KOH(EpEeHIHA, TUTepaTypHbIX BEYEPOB, BAKTOPHH U JIp.).

4.9. OGecrieunBaeT COOTBETCTBYIOIINI CAHUTAPHO-TUTHUEHUYECKUI PEXUM M OJIaronpHusTHBIC YCIOBHS
JUTSE OOCITYKUBAHUST YATATEIICH.

4.10. TIpoBOAUT M3ydEHUE COCTOSIHUS YUTATEILCKOTO CIIPOCa (CTENEHU €r0 yIOBJICTBOPECHHUS) C LEITBIO
(bopMUpPOBaHHS ONITUMAILHOTO COCTaBa OMOIMOTEYHOTO (hOHIA.

4.11. CucremaTidecku HHOOPMHUPYET YATATEICH O AEATEITBHOCTH MIKOJIBHON OHMOIMOTEKH.

4.12. ®opmupyer OHOIMOTEYHBIH aKTUB, NPUBJICKACT 4YHTaTeNed K YJacTHIO B paboTe
COBEIIATEILHOTO OpraHa — OMOJIMOTEYHOTO COBETA U aKTHBA YUTATEIICH.

4.13. OGecrieunBaeT TpeOyeMbIil PEKUM XpaHEHUSI M COXPAHHOCTH OMOIMOTEeYHOTro ()OHIA, COTIIACHO
KOTOPOMY XpaHEHHE YIEOHHKOB OCYIIECTBIISICTCS B OTACIHHOM IIOMEICHHH.

4.14. Opranusyet paboTy 0 COXpaHHOCTH OUOIMOTEYHOTO (POoHIa 00pa30BaTEILHON OPraHU3aIUH.

4.15. IlpoBoaut TpOBEpPKU clpaBOYHO-OMONMMOrpadudyeckoro ammapara (oHAAa Ha HalIU4due
HKCTPEMHUCTCKAX MAaTEPHUAIIOB.

5. Opranu3anus AesiTeJIbHOCTH OMOJINOTEeKH

5.1. bubnuoreyHo-uHPOPMAIOHHOE OOCTY)KMBAaHUE OCYIIECTBIIAETCS Ha OCHOBE OMOIMOTEHHO-
MH()OPMAIMOHHBIX PECYPCOB B cOOTBETCTBHU ¢ DenepanbHBIMU TOCYIapCTBEHHBIMU 00pa30BaTeIbHBIMU
CTaHJapTaMH, y4eOHBIM M BOCIHUTATEIHHBIM IUTAHAMHU IIKOJIBI, TIPOTpaMMaMH, MPOEKTaMH W ILIAHOM
paboOTHI ITKOJIFHOW OMOIHOTEKH.

5.2. CrioHCcOpCKas TIOMOIIIb, TIOJTyICHHAsT OMOTMOTEKON B BHJIE IEJICBBIX CPEJICTB HAa KOMILJICKTOBAHHE
dboHma W 3aKynKy oOOpyIOBaHHWsA, HE BJIEUET 3a COOOW CHIIKCHHS HOPMATUBOB M (WJIHM) aOCOFOTHBIX
pa3MepoB (pUHAHCUPOBAHUS U3 OIODKETA.

5.3. OOmeobOpa3oBaTelibHasl OpraHU3aIys CO3/aeT YCIOBHS JUIsi COXPAaHHOCTH armapaTyphl,
000pyI0OBaHUS U UMYIIIECTBA IIKOJIHLHOM OMOIMOTEKH.

5.4. OTBETCTBEHHOCTh 32 CHCTEMaTHYHOCTh M KaueCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (oHIa
OMOIMOTEKH, KOMIIJIEKTOBaHHE Y4eOHOTO (DOH/Ia B COOTBETCTBHUH C (peiepaTbHBIMU MEPEYHIMHU YICOHHKOB
U y4eOHO-METOJIUYECCKUX HW3JIaHUM, CO3/IaHHE HEOOXOIUMBIX YCIOBUU IS NEATETLHOCTH OMOTMOTEKH
HECET IMPEKTOP IIKOJIbI B COOTBETCTBUU C Y CTaBOM 00pa30BaTebHOM OpraHu3aluu.

5.5. Pexxum pabGoThl OMOIMOTEKH OMpEAeseTCs 3aBEIyONIUM OWONMMOTeKOW (MpU HAIMYWHN) WA
JUPEKTOPOM IIKOJIbI B COOTBETCTBHH C IpaBuiamMu BHyTpeHHero pacnopsiaka MKOVY Cepnelickas cpeaasis
IIKOJIA.

5.6. ITpu onpenenennu pexxuma padoThl OMOIUOTEKH TIPETyCMaTPUBACTCS BhIICIICHUE:

- yaca pabo4ero BpeMeHH €KeJHEBHO Ha BBIIIOJIHEHUE BHYTPUOUOINOTEUHOM pabOThI;

- OJIHOTO pa3a B MeCsIl] — CAHUTAPHOTO [HSA, B KOTOPBIA OOCITY)KHMBaHHE TMOJb30BaTENEH He
MIPOU3BOIUTCSL.

6. Opranu3zanusi, ynpaBJjeHue H IITATbI

6.1. OOmmee pyKoBOACTBO OMONMOTEKOW M KOHTPOJIb 32 €€ JESTEIBHOCTHIO OCYIIECTBIISIET JAUPEKTOP
IIKOJIBI, KOTOPBIM YTBEPXJAeT HOPMBI M TEXHOJOTMYECKHE IOKYMEHTHI, IUIaHBI W OTYETHI O padoTe
O6ubnmoTexku. J{upekTop HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHBI JEATENbHOCTH OMOIMOTEK, B MEPBYIO
ouepeslb, 3a KOMIUJIEKTOBaHHME U COXpPAaHHOCTh ee (OoHJIa, a Takke 3a Co3/JaHue KOM(OPTHOIL
MHGOPMALMOHHOM cpeJibl U1 YhTaTeseH.

6.2. PykoBOJCTBO OMOMMOTEKOM OCYLIECTBISAET 3aBenyroluil OMOIMOTEeKOM (MpU HATMYUM) WIN
nejaror-OudaMoTeKapb, KOTOPbIM HECeT OTBETCTBEHHOCTh B IMpeJeNaX CBOEH KOMIETEHLMH Nepen
JUPEKTOPOM IIKOJIbI, O0yHYaIOIIUMHUCS, UX POAUTENAMU (3aKOHHBIMU NPEICTABUTEISIMU) 32 OPraHU3aIUI0
U pe3ylbTaThl JEATENbHOCTH OMOJIMOTEKM B COOTBETCTBUHM C (DYHKIMOHAIBHBIMH OOSI3aHHOCTSAMH,
NPEIYCMOTPEHHBIMH  KBAJM(HUKAIIMOHHBIMU ~ TPeOOBaHUAMH, TPYAOBBIM JIOTOBOPOM M YCTaBOM
0011e00pa30BaTeNbHOM OpraHn3aluy.

6.3. 3aBemyrommii 6UOINOTEKON Ha3HAYAETCSl TUPEKTOPOM 00pa30BaTENIbHONW OpraHU3allH, SIBJISIETCS
YJIEHOM eIarOTNYeCKOTr0 KOJUIEKTHBA M BXOJUT B COCTaB MEJarorn4ecKoro COBEeTa MIKOJIbI.



6.4. 3aBenyronuii OMOIMOTEKOM OTBEUAeT 3a OpPraHU3aIMI0 pabOThl OMOIMOTEKH M PE3yIbTaThl €
JeATeIbHOCTH, COCTABJISIET FOIOBHIE IUIAHBI U OTUYET 0 paboTe, KOTopbie 00cyxnatoTcs Ha [lenarornueckom
COBETE M YTBEPXKIAIOTCA AUPEKTOPOM. 1'0/10BOM miaH pa®oThl OMOIMOTEKH SBJISIETCS YacThIO OOIIETO
rOJIOBOTO IJIaHa 00Pa30BaTEIbHONW OpraHU3aIIH.

6.5. Ha paGory B OuOIMOTEKY IIKOJBl NPUHUMAIOTCS JIMLA, HWMEIOMUE HEOO0XOAUMYIO
poheccCHOHATBEHYIO MOJITOTOBKY, COOTBETCTBYIONIYIO TpeOOBaHUAM KBATH(PUKAIMOHHOM
XapaKTePUCTUKH TIO JOJDKHOCTH M TIOJYYCHHOW CHEIHMaIbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMH 00
oOpa3zoBaHuM u (MJIM) KBATH(PHUKAIIHH.

6.6. I'padmk pabOTHl MIKOJIHHOW OWOIMOTEKH YCTAHABIMBACTCS B COOTBETCTBHHM C PACHUCAHUEM
paboThl 00pa30BaTEILHON OpPraHU3aIlnu.

6.7. llltaT OGMOMMOTEKN M pa3Mepbl OIJIAThl TPYyZAd, BKIIOYAs JOIUIATHI M HAJOABKU K JOJDKHOCTHBIM
OKJIaZlaM, yCTaHABIMBAIOTCSI B COOTBETCTBUU C JCHCTBYIOIIUMH HOPMATHUBHBIMH IPAaBOBBIMHU
JOKYMEHTaMH C y4€TOM 00bEMOB U CII0KHOCTH padoT.

6.8. TpymoBble OTHOIIEHUS pPa0OTHUKOB OHWONMOTEKM ¥  00pa30BaTEIbHONH OpraHu3aIud
PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI MPOTHBOPEYUTH TPYAOBOMY
3aKoHOAaTenbCTBY Pocculickon @enepannm.

6.9. 3aBenyromuii OMOTUOTEKOW IOJDKEH CTPOro coOmrofarhk Hacrosimiee [lonoxeHuwe, MpaBwia U
TpeOOBaHUs OXpaHbl TPyJa U MOKapHOW 0€30MacCHOCTH B MOMEIEHUU OMOIMOTEeKH U B 00pa3oBaTebHOM
OpraHM3aIuy.

7. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH PA0OTHHUKOB OMOJIHOTEK

7.1. PaGoTHUKM OMOIMOTEKN UMEIOT MPaBO:

- CaMOCTOSITEJILHO BBIOMPATh (OPMBI, CpPEACTBA M METOJbI OMOIMOTEYHO-UH(OPMAITMOHHOTO
o0cmy>)kuBaHUsI 00pa30BAaTENbHON M BOCIUTATEIBHOW JEATEILHOCTH B COOTBETCTBHU C MEISAMU U
3a/1ayaMu, yKa3aHHBIMH B HacTosieM [lonoxkennn u YcraBe 0o0pa3oBaTeIbHON OpraHu3aIiuy;

- TIPOBOJUTH B YCTAaHOBJIECHHOM TOpsiIKEe (DaKyIbTaTUBHBIC 3aHATHS, YPOKA M KPYKKH OHOIHOTEYHO-
oubmuorpadudeckux 3HaHUH U UHHOPMAITMOHHON KYJIbTYPHI;

- ONPEICNIATh UICTOYHUKH KOMILJIEKTOBaHHSI MH(POPMAITMOHHBIX PECYPCOB;

- W3bIMaTh W PEaJU30BBIBATH JIOKYMEHTHI M3 (DOHIOB B COOTBETCTBUHM C HMHCTPYKIIMEH IO y4YETY
oubamoTeyHoro GoHma;

- ONpeneNsaTh B COOTBETCTBUM C TMpaBUJIAaMU IOJb30BaHUS OUOIMOTEKOW, YTBEP)KICHHBIMH
JTUPEKTOPOM IIKOJIBI, U TIO COTJIACOBAHHUIO C POJUTEIHCKUM KOMHUTETOM BHUBI U Pa3Mephbl KOMIICHCAITUH
yiep0a, HAHECEHHOTO TMOJIh30BATEIAMU OMOINOTEKH;

- B3BICKMBaTh B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM KOMIIEHCAIMIO yiepoa,
HaHECEHHOT'O TOJIb30BaTe/IIMU OUOIMOTEKH, 32 HECOBEPIIICHHOJETHUX T0JIb30BATENICH OTBETCTBEHHOCTh
HECYT 3aKOHHBIE MPEJCTaBUTENH;

- BHOCHUTH NPEUIOKEHHS JTUPEKTOPY IIKOJIBI 10 COBEPIICHCTBOBAHUIO OIUIATHI TPYAa, B TOM UHUCIIE
HaA0aBOK, AOIUIAT ¥ IPEMUPOBAHUS pAOOTHUKOB OMOIMOTEKH 32 JIOTIOTHUTEIBHYIO pa00Ty, He BXOISIIYIO
B KpPYI OCHOBHBIX 00s3aHHOCTEH paOOTHUKOB OMOTMOTEKH; MO KOMIIEHCAIMOHHBIM MEPOIPHUSITHSIM,
CBSI3aHHBIM C BPEIHBIMHU YCIOBHSMH Tpynaa (OMOIuoTeyHas MbLIb, MPEBIIICHHE HOpMaTHBa pabOThl Ha
KOMIIBIOTEPE);

- y4acTBOBATh B YIPaBJICHUU 00pa30BaTEIbHON OpraHuzanuell B MOPSAKE, ONMPEAeTIsieMOM Y CTaBOM;

ObITh TPENCTABICHHBIMH K pa3IMYHBIM (opMaM TMOOILIPEHHs, HarpagaM H 3HaKaM OTIUYHS,
MPeyCMOTPEHHBIM /1711 paOOTHUKOB 00pa30BaHUsI U KYJIbTYPHI;

- ydJacTBOBaThb B COOTBETCTBHM C 3aKoHojaTenbcTBOM Poccuiickoit ®enepanmu B pabote
OMOJIMOTCYHBIX ACCOLMAIIUN UIIA COI030B.

7.2. PabotHUKN OMOIMOTEKH 0OA3aHbL:

- 00ecTeuuTh MOJIh30BATESIM BO3MOKHOCTh PabOTHI ¢ MH(OPMAIIMOHHBIMU pecypcamMu OMOTUOTEKY;

- ”H(OPMHUPOBATH MOJIH30BATENICH O BUAAX MPEIOCTABISIEMBIX OMOTUOTEKON YCIyT;

- (¢opmupoBath (HOHABI B COOTBETCTBUU C YTBEPKJIECHHBIMH (DeepaibHbIMU MEPEUHIMH YUEOHBIX
W3aHui, o00pa3oBaTelbHBIMU TMpOTpaMMaMHu  00IIe00pa30BaTENbHON OpraHW3aIluK, WHTEPEeCcaMH,
NOTPEOHOCTSAMH M 3aIIPOCaMH BCEX KaTerOpHUil MMOJIb30BaTENCH;



- COBEpIICHCTBOBaTh WH(MOPMAIMOHHO-OMOMMorpadguyeckoe u  OUONMMOTEYHOE OOCITy)KUBAaHUE
IOJI30BATEIICH;

- o0ecrmeynBaTh COXPaHHOCTb HCIIOJIB30BAaHUS HOCUTENeH HMH(OpMAIMM, WX CHCTEMaTH3AIHIO,
pa3MeleHne u XpaHeHue,

- obecnieunBaTh PEKUM pabOTHI B COOTBETCTBUH C OTPEOHOCTSIMH MOJIB30BaTeNeH U paboTO HIKOJIbI;

- BECTH JJOKYMEHTAIMIO OMOIMOTEKN M OTUYUTHIBATHCA B YCTAHOBICHHOM IMOPSIKE TIEPE AUPEKTOPOM
0011e00pa30BaTeNbHOM OpraHn3aluy.

7.3. 3aBenyromuii OnOIMOTEKOH (TIPH HATMYWH ) WIIH TIeIaror-On0IMOTeKaph HECET OTBETCTBEHHOCTH:

- 3a coOJIOZIeHUE TPYAOBBIX OTHOLICHHWH, PETJaMEHTHPYEMBIX 3aKOHOJATEIbCTBOM O TPYIE,
[IpaBunamMu BHyTPEHHETO TPYAOBOTO PACIOPSIIKA B IIKOJIE, TPYAOBBIM JOTOBOPOM;

- 3a BBINIOJIHEHHE (DYHKIUH, TPETyCMOTPEHHBIX HacTosIuM [lonoxennem;

- 32 COXpPaHHOCTh OWONMMOTEYHBIX (OHIOB B TOPSAAKE, MPEIYCMOTPEHHOM JEHCTBYIOIINM
3aKoHoaarenbcTBOM Poccniickoit denepanuu.

8. [IpaBa u 00SI3aHHOCTH MOJIb30BaTeJ el OMOJIHOTEKH

8.1. TTonp30BaTENN MKOJIHHONW OMOTHOTEKN UMEIOT ITPABO:

- MOJTy4YaTh MOJTHYI0 HHPOPMAIIHIO O cOcTaBe OnbmmoTeyHoro ¢oHaa, MHOOPMAITMOHHBIX pecypcax 1
MIPEIOCTABISIEMbIX OMOIUOTEKOMN IIKOJIBI YCIyrax;

- T10JIb30BATHCSI CIPABOYHO-OMOIMOTrpagruecKUM anmapaToM OUOIHOTEKH;

- ITOJTyYaTh KOHCYIbTAIIMOHHYIO ITOMOIIb B TIONCKE M BHIOOPE HCTOYHUKOB WH(OPMAIIHH;

- MOJyYaTh BO BPEMEHHOE TOJIh30BaHUE HAa a0OHEMCHTE W B YMTAIBHOM 3aji¢ MEYaTHBIC W3JIaHUs,
ayTMOBU3YAIIbHBIC IOKYMEHTBI H JIPYTHe UCTOYHUKN WH()OPMAIINN;

- IPOTIEBaTh CPOK MOJIH30BAHUS JOKYMEHTaMH U JIUTEPaTypoii;

- y4acTBOBATh B MEPONPUATHUSAX, TPOBOAUMBIX HIKOJIHHOU OMOINOTEKOMH;

- oOpararbes UIsl pa3penieHus KOHQIUKTHON CUTYalluH K TUPEKTOPY IIKOJbI.

8.2. ITonp30oBaTenu MKOJIbHOM OMOIHOTEKN O0S3aHbI:

- coOMroaaTh MpaBuUIIa MOJIH30BAHUS OMOIMOTEKOM;

- OEpe’KHO OTHOCHUTHCS K MPOU3BEICHUSAM TeuaTu (He BBIPbIBATh, HE 3aru0aTh CTPAHUI], HE JIENaTh B
KHUrax MOJYEPKUBAHHM, TMOMETOK), MHBIM JIOKYMEHTAaM Ha Pa3IUYHbIX HOCUTENSIX, 000PYAOBAaHMUIO,
WHBEHTAPIO;

- TOJb30BaThCS IIEHHBIMU W CIPABOYHBIMU JOKYMEHTAMU U JIUTEPATYpOW TOJBKO B IOMEIIEHUU
OMOIMOTEKH IIKOJIBL,

- yOeauTbCst IpU MOJYYEHUHU KHUT B OTCYTCTBUU JIe(EKTOB, a MpU 0OHAPYKEHUH TPOUH(GOPMUPOBATH
00 »TOM paboTHHKa OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApPY)KEHHBIC JE(PEKThI B CIaBaCMbIX KHHUIaX
HECEeT MOCJeIHUI O0Jb30BaTENb;

- pacHuChIBaThCS B YHTATEIbCKOM (OPMYIspe 3a KaKIAYI0 MOJYYEHHYIO KHUTY (MCKIIOYEHUE:
oOyuaromtuecs 1- 2 kiaccon);

- BO3BpAIllaTh KHUTHU B OMOIHOTEKY B YCTAHOBIICHHBIE CPOKHU;

- 3aMEHSTh IOKyMEHThI OMOIIMOTEKH B CITy4ae UX YTPAThl HIIM IOPYH UM PaBHOIICHHBIMU;

- TOJHOCTBIO PACCUMUTAThCS C OHOIMOTEKON IO MCTEUEHUH Cpoka oOydeHus uiu padoThl B
00pa3oBaTeNbHON OpraHu3allvy.

9. lMopsia0oK MOIBL30BAHMS IIKOJIbHON OHOIHOTEKOI

9.1. 3anuce oOyyaromUXCs U MEJarori4ecKuX paOOTHUKOB MIKOJBI B OMONIHMOTEKY MPOU3BOJUTCS B
MH/IMBUYaJIbHOM TMOPSAJIKE, a POAUTENEH (3aKOHHBIX MIPEJICTaBUTENEH) 00yJatonIuXcsi — 110 MaclopTy.

9.2. [lepepeructpanus noiab3oBarTeneil ONOINOTEKN TPOU3BOAUTCS €KETOTHO.

9.3. lokyMeHTOM, MOATBEPKJAIOIIMM MPABO MOJIb30BaHUS OMOIMOTEKOM, SIBISAETCS YUTATEIbCKUNA
bopmysip.

9.4. Yurarensckuili dopmynsap ¢(uKcHpyeT naTy BbIJAuM TOJb30BATENIO JOKYMEHTOB U3 (oHAA
OMOIMOTEKM U MX BO3BpAILEHUS B OMOIHOTEKY.

9.5. ITonb3oBaTenn OGUOIMOTEKN UMEIOT MIPABO MOJIYYUTh Ha JIOM U3 MHOTOTOMHBIX M3/1aHUI He 6oJiee
ISITH IOKYMEHTOB OTHOBPEMEHHO.



9.6. MakcuMaibHbBIE CPOKU TIOJIB30BAHUS JTIOKYMEHTAMU:

- yueOHUKH, y4eOHBIE TOCOOHS — YUeOHBIH TOf;

- HAyYHO-TIOMYJIsIpHAs, MO3HABaTeIbHAsA, XyJ0’KECTBEHHAs InTepaTypa — 15 nHeii;

- IEPUOANYECKHE U3AaHUs, U3/IaHHS MTOBBIIIEHHOTO cripoca — 10 mHeid;

[Tonp30BaTeny MOTYT IPOMIUTH CPOK MOJIH30BAHUS TOKYMEHTAMHU, €CITH HA HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYIUX MOJIb30BATEIIECH.

9.7. Ilonb30BaHME SHIMKIIONICMSIMH, CIIOBAPSMH, CIPAaBOYHUKAMH U U3AaHUSMHU, KOTOPBIE HMEIOTCS B
€IMHCTBEHHOM 3K3EeMILISIPE, OCYIIECTBIISIETCS B UNTAILHOM 3aJie.

10. 3akaouuTeIbHBIE MOJOKEHUS

10.1. Hacrosimee Ilonoxenne 0 MIKOJIbHON OMOIHOTEKE SBIISETCS JOKAJIHHBIM HOPMATHBHBIM aKTOM,
npuHUMaeTtcs Ha [lenaroruueckoM coBeTe HIKOJIbI M yTBEp K AaeTcs (JTM00 BBOIUTCS B IEHCTBUE) IPUKA30M
TUpPEKTOpa 00pazoBaTeIbHON OpraHu3alkH.

10.2. Bce w3MeHeHHs] W JIOTIOJHEHHS, BHOCHMBIE B HacTosmiee [lonoxenwe, oGopMIIIIOTCS B
MMCBbMEHHOM (popMe B COOTBETCTBUU JACUCTBYIOIIMM 3aKOHO1aTenbcTBOM Poccuiickoit denepanuu.

10.3. 3menHenwust u nonotHeHUs K [10J10KeHUIO MPUHUMAOTCS B MOPSIKE, TpeaycMoTperHoM 11.10.1.
Hacrosuiero [lonoxenus.

10.4. TTocte mpunsTus [TostosxeHus (WM U3MEHEHUH ¥ JIOTIOJTHEHHHA OT/ICIBHBIX ITYHKTOB M Pa3JIeIIOB)
B HOBOM pelaKIMK Mpeablaylias peAakis aBTOMAaTUYECKH YTPauyuBaeT CHUITY.
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